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W.TO.fft. 500(3T).—TO ^ ftfftTOT ^ 3Fp*fc 309 ^ TOc^T SKI 'SITO *lfad4)' TO #1 TO TrtT 
■ 3ft?tftftYT WR ^ wft2 TPTTO (?F|F “V TO) TOf fWT, 2004 TO % TO ftftt MTO, TO ftft) 
%fTO (fft^ft), TO ftftt fftfTO TO fteffaftr Slftftz? 3ft? fftft?T H4ITO, TOTOT^ TOTTO “TO' 

TO) TOff fro, 2001 TO TO TOcff TOl iftTO? TO TO ^TO t TO ftft‘33fc]TOTOT ft TOft TOTO TOt TOft ft, 
TO 3lfd9bH»l TpJ <l l ^'HRl Xfd^SKI Rt^fl "ft HHhU TOltfl ft "TO ftftt (flTOt),'TO 

ftft) %fro, TO ftftt Mto 3ft? TOFrfTOT W1TO (?T*J? "TO' TO) TO eftf TOTf TO ctOto TO fftfrofftcT TO 
TO ftTO? ft fTOTfftfTOT fro TOTTcft-ft 3?yfc^ :_ 

1. Tff^TO TOT 3ft? TOOTO—( 1 ) TO fTTOft TOTO, TOTOfa TO?pftft TOTTO (TT^ ‘V TO) 
•*TcfF I^TTOTOft, 2010 'SFFT I 

(2 ) ft ?RTO $ 3TTOTOT TOt cRfe ft TOlTO TOft I 

2. TOf TO TTC3TT, TOftfTOTTO 3ft? ft ftTO 3ft? Tfe ft/ftcFUTR.—-TO TO TOt ftTOT, TOTO yTOTO u l 
3ft* ft TO? 3ft? ft? ft TOft igft ftcHTOT TO froft TO TOTS? TOTTO5 apjSjTO TO TOTOT 2 ft 4 ft fftftfe ft I 

3. TOfff TO clftro, 3TOJ-ftftTT 3ft? 3TO 3*ft?nft, 3TTfft,—TOff TO ?fttTO, 3?rg-ftmT, 3#rTTft 3ft? TORT 
TOf ft ftftfro TO TOlft TOT 3TJ?£ft TO TOTO 5 ft 14 ft fftfTO^S ft I 

4. ftroft .—to TOTO fftfro (trot), to ftft) Mro, 3ro? ftftt fftfro 3 ft? toTOcto wto 

(?t*jf ‘V) TO to to frojro TOfro, TO?n TO iron vnro ft’ fTO?ft ^ ^ TO ftprr , 

(t) 
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5. 3H&TT - ^ crff cZrf^T 

(«F) rfRFt czrf% % fcTcdF f^TT t ^ fcfaTF 

f^JI t fvRTerf t, 3mm 

(^j) fcrcrf pm pftfcRT Trf%/xr^ft cfr ^ fp rfrft czrl^r rf Icrfm 
fW t ^ rfw cm -$zrm f^rm t, rp wz Rr^l^H <£ forp w prf 
3 V 11 l 

TR<J frf rfrf WR fTT PTP cj? aTRcRfi rf vrfrf t fcF 
rf[TT rfc|TfF ^FT #7 mrfP <£ #1 3 cTPJ prfpPT off ^ rfcrfcT 

3 FpRT t #7 rf^T rfpTF rf fcP? ^prf 3 TTPR feRTPR t eft rf^rf mfpP rft. 
fp f^RPft P> MPIcH rf T 5 P PPH PPf tl 

6 . rft pt Plfp^T: ^ct P^P *KP>K PFrft t rf? rfFTT f^TT PfTPT mprf 
pt am%rf t, rf pp arrfpr mf^r Pr?rf cFstp^ fern? mrf PTrf pmrfr cfr 
amiR pp c«n[^^' rf frfrfr erf ^r rf<rf p? rfpp 4 fp ftprf p> 5 tiwii 4 
rf rfmft ^ pmrf rf ^ 5mm mp mnrft tl 

7. F5P tt pt TffPrT; rfprf t prft P# cprf PRT pPp ^ReFTC pM 

m*PHFPTP P? fPT rfrfp PfTrf arrfrf P? aTJPTP aTf^fcRT 'Pirfrf, ai^Rld 
vjidvji i rfrf . 3 rm rfprf erf?, ‘Jjmjcr ^rfrni 3 ik mfrfirf pt arm rftn 
rfrfrfr pt ftp mrf PTrf anwp 3P^-rfrfT ^i w 3^ am? ftPFrff erf. 
smiftp prf cfrfrfi - 


arj^ 


PP cm PFT 

PP? erf fl'isPI 

crffmmr 

^cWPH 

cf-iii • TpPP 

ampT %- 
TRFT Wt 

rfen (^rfm 

1972) C^ f^FFT 30 
^ aprfrf ar^m 
rfm c^ «rsrf 
erf cm cTTtt rtrt 
fan t 

RH 

(2) 




(6) 

1. PPP 

628* 

'HIPPP 

'M-l 

xRPT 

nrf 

rfrfr 

(2010) 

rfrfrf rfeTT 

5200- 



ftfftp7 

(cmrfrrR rf 

n i? 

PFJF P 

20,200 
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3TTETTC W 3RR 

ft 


^t tr*h? : araimm 


W? 
+'2400 
RR 1 ? ^T 

ftg ft 




ftft *Tft ft fft? 3TT^-ftftT 

ftft +ft ft 1ft? ftrfftr ftsrftra? ft 

3TRT 3TftTTT? 

' 

(7) 

(8) 

cTF[ ^ 

cH l ^ dft 

ftft TRff ft fft? ftftfft ftftftR 
arftn qftftcr enft ft *rmft ft 

ft cTFJ ftft 

ftfttarr ftt mfe, ftft ft 



ftf <m rn% ftft ftif ft 


5rt ^ ^ +Fm fftft 


Mlc i Rgf%/Rd^ ft ft? fftfftr M<lHld 3R 
cfftftf ft ft vJTT% fftm ftt ftt fftn «rpn tl 


fttfftcT Iftpftf 
«Rl«ld 


ftt$TT ft 25 MK-lftc* TFl^r ft 3RR M 

fcrfft^, fftrft fts ft fftftft^ OTST? 

W ftftjfftl ft MWId 3TT5 <ft ft 

fterr eft ftti 

thrift: W chPl^J fftrftft 3T^m 

ft qi^rf] ftefT Tjft ft ft ft 4^1—lift 
fftft wft W fepeTR fftlT vJfT ??T ft 
• df! ft<ft tr ft fftn? fcjnnvjriqTir 
fct>' \JHcft ftf^RT 3rftcIT ft? 
MMd( fteST +ft sfteTT STSftT Mlddi 
* ftf ft 3lft eft ft STSfefT ft eft ft 
ft*T ft, ft ft cTHT ft, cRJT 
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dft fft^rara yHIft ftfftlft 

t ft ftEidd cRJT t? 




mm 
^ ft felft 


:bcir1 


ftftfd 


3T6cTT 3T2 JcTT TOftT ftdT TO 

eft t, ft tot smft fts ft 
dftrarfft ftt amft xrf^arT Graft 

>H4>ddl^4ch Tjft cfT7.eft #1 

ftfft?r ftmftft 5i feral Rid i 

3rfcR ftft feTto fftftft ftd ft 
fftjfftr ft wief Pralftd gttto *r 
w. cift ftt ftra to eft ft ftk 
ftldft TO fftftt HiradlMIkl 
fftrafftriora GTsraT. ^ftft tow to 
raided ftftt ! 

ftft MRR*4ci-m ftraft irft TOft ft 
fdV ftd eft<Ti ftefT STTftra ft WRi 
fftrar wra ti 


(14) 


dft 


fa) efftfteft. TOftft ftR ftTO 'PT'JTnT 


\ ’ J 

ftf 

r ■ ■ ’ 

ftftTO 

17 - Grrasr 

> r \ r. 



fa 

) ftft 

ra MKHMlc 

ft T Td*T ft M^lh 

(PT 

ft 

feT^ 

TORsnrft 

5Jcp> TO 'dfftc] 

— 

TO 

(ft 

^ra 

ftft 

i\ ftrora 

ft ft TO dfft 

r - 

TTd 

^ra 



. r 

(ft 

1 ftd 

5ra totTO 

- TOTTO ft ft 

cRT 

ft 

to 

ftft< 

TOTTO GTOTOd 3TTOT 

ftftwft - TOTd 













[qpi II—3(j)] 


W : 3TOIWJI 


5 



( 11 ) 

IcfWcTT gft fMcT 3 


_( 12 )_ ~ 

r R^tSTT %, tftf*RT fcrwft^I ER'4lRldl R^aTT: 

tgftpH rrrM wm~i <& 3Tcr aRft 

ferto fvrp#^ its 3 f^rqf^T M^ld 
cf?r ^R5H PwRd 3TT£TR TR Tfr ^ c£t ^cR eft 


'FFRT ^ ^ t eft # 3fk RRT 3fRcj(4 RSJcn 


WT TT'P' R " f^TFfrU WHR 
gRT Rrtt vWTTl 


clcbfalcb feTmf 3TSRIT 4t ^ ^ ^ ^ 
3fTvr ^fRT 3TpRn4 3T2Rn 4'cti^ch 
1cm if R^STT efr RTKR c£ ^T 3 
3fk 3tMl efr RTT9T f^ft 


feft ftl 


Hfeffrgm: cpsr TReRR cR 3Tf£fmft 
(qf>)(i) ^cf wf 3 T 5 Tcn f 4 *TFT 3 
R<qRd 3TF£TR meRST WITft; 


3T2Rn 


(ii) 3RR aftft feTft 
^ ml eft 
RTTST; cTSTT 


3T2Tcu 

^cn efr 


£g) f!4t 3fR 3TTR3?r ^ 3iR<n4 
3T2TcJT ct-^lc^clo f!m 3T2Jcn 3 ^ 
ftvtft ^ m WRT #r 

ctsjt 3m 4> 3iRct r4 3rmi 4cpfcW 
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3TT?m^. uft 


BPM jwft cRR 


WZ Tff #TI . 

2: cfe 3T2^T 

f^ft 3RT ^FTS^T 3T2Tcn f^TPT *T 
f^l^RxT % do£>lo1 ^ El iRd 3P?T 
TRPt ^ srRiPi^ ^ 3T^T 

^fcrRr^f^ eft 3T^ TTDTRRT: 
cffa crif ^ orf^ ^ftl 

f^gpft 3: uicrRr^f^T w f^f^r ^ 

GTRJtFhTH 3JTJ ^HT 3IT^T eft tfTRT 
^ft ^FTFFT fcfRt cFt W3T"T ^ ^ 
3Tte ft-ftl 


IT fwnm 


H^n m^TT TPTFT 


eft'TnTrtt'Tjef? 


VcfJ M | ^ l(Yc 


eft Mn ft- 

3T'afcn 
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3. 3m 

Mr 


PtM Wr ^ 

ftf^nn M ?nf 


RTnpn Mta 

MfT -1 5200 - 



M ?pj?V 

20200 WJ 


M 

MriMM, 

«RJ 1900 



feiRcF Mhr 

w? nn M 





18 3H7 27 c[^ cf5t 3TT^ efr 

(<i-H il-MjH-H i| W '(iMcfjK gKI 

Mt f^rMr 3T2RT 3nMr ^ 
cKj'HN ?R4M m nMmfM 
efr fM? 40 Mf eRF W) I 

feMN FTT^-^tR M; 

HtfeejM nMMt 3TTMn 


gRT 2RnPtmRn Mft I 


(i) ■HI d I Hlkl «fl4 3TSTcTT fc)^cjfclejIdif 

^ i2^f cf^arr 3TsraT ?Fm?ar 3 t#ttt i 

(ii) cb^di R - stMT 3 35 ^ Mf 
f*RR 3T2fcTT f|^ 3 30 ^ ylcT f^FTd 
M . t^\ nfeT (tfcM ^ 5 W)t 
feM* c£ SlMd 'R 35 '?Tq^' yfcl Pldd 
eRTT 30 ?TsT Ml PRR. 10500 



cTPJ R^fl 


( 11 ) 


(i) 'iTeft ■gvi 85% cbTcHH 11 H \3Md^T ^Hhi cfc^ 1800 

- ^ . w? ^ ^ ^ Rra n Mi 

(ii) 1800 ^ Mantel sram MM fMpfta 

Fit 1 2 eff n^an nm 3?2Tcn ^nwar Man §rti 

Ml 4 ij d I rM t cT^TT M *t 

Mr M eft fMfM M trr M t, 

3 ^ fMrMi h (ci ^ Pi d i Man srt 
io% Rfdrint cF^t *rt ftfru Man 
fM nram M 3rfteem Mn 
MtoM M t M^Rid 
nnfMt/FT^fM R^MMi M; n? 

3TT5 wm M t) i __ 
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(ii) ^ 

^xn^t h^tt •# ^xfH ^t, cfr 
^ cr! crn?ft RR*i4i ^ 

TR^t fcHT ^ ch^R4l 3Tf?RF 
*i<S*ll *R fclxlK fcfTHT uTirpn, fvjRT^f 
% cjft h%tt *r ^ <m\ 
^ TTfet' ter 3 ^teTT 4 ^rftf 
tR Rrir %ut un ?p£i 

(iii) 1800 w* ^ ^ ^ 

cl^f ^TcT tht? n 


3TTSTR *R 5% 


fcfTrpft^ 


eTPi 


hot crtun jrtft 


cf> JPTpft v3R ^#Tc| 


>H J ldd c£ wt <£ 


(2010) (^r4w ^R I W T T 

cpR^- ^ 

fcricTSJcn cF>t ?R? 


(4) 

(5) 

(6) 

^M-i 

5200-20200 
W? sfR 

1900 W[ 
cfH ^r 
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(7) 


( 8 ) 


18 -3fk 27 ^ 3TT5 ^ 

feMt: 3 tt^-#rt Prejffor cror f^r -jtrct *f 

Bwft^cfT^t ^ 3TTcMf cf5t TTjfRt 3tfcW f^F (cTSJT TO 

3TTOT, ^TTeRT, 3TTOTTTO S$?F, ft^T, TO TT &5 , f^T, 

1%f^T, v^fRj 3tk TOFfft TOT c£ cTeFRI 3TOF, cTT#cF cFSJT ^frf^F 
%cFT TO f%TOTOF 3T^F c?x TOT f^FeF ^ TOfF TO 3JTOT, 3TTOH 
3fft PVcbW>» #*T 3TTOT cf?3#q ^ 3tfcW f^F ^T# 

M) I 


TOTOF3TOT TO? 

^ ^cf> 3TTO 

W?F 


chraieRT cj> uf% eft TOft TOff totoT *f srrg tfFro 
f^eit% ^ fcRF TO^l f^rf^F TO 3tfcR fcrf§F ?fftfcRT TO 
y) uF 7 ! I •{ eJTOltTOf eft TOT TOcJcF ft fcF 1 ^ cfr^F WF^TTl 


(9) 

(10) 

cTFX^tl - 

ft eft 


(11) 

(12) 

iM\ TOff to? 

cii*rft 


(13) 

(14) 

TO #Hfct ftftfft 

(ft) TORJcR MTTOft TO ftTO 5F^rPT 

# R^ITO - 

3TKTCT 

(^) .ftftq- AFITOR TO 1 TO ft to?tttot 

ft ftTTft TO TO ftfftl - To?? 

(ft ftft?T WTOT ft ft TO ftft? - 
TOW 

(ft ftft? wftft TOTTO ft wf ft 

TO MWftft ftftTOlft 3TTOFF TO 
TOTOtft OTfftmft - TOW 



[xpi. TEI, ^F. 3Tlf %801/1/2010] 
; &. ilpJRvq.'TT^ (^M) T^' 

<S7//p-2_ 
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MINISTRY OF EXTERNAL AFFAIRS 
NOTIFICATION 

New Delhi, the IOthJune, 2010 


G.S.R. 500(E).— In exercise of the powers conferred by the proviso to article 309 of the 
Constitution and in supersession of the Ministry of External Affairs, Central Passport 
Organisation (Group ‘C’ posts) Recruitment Rules, 2004, in so far as they relate to the 
posts of Upper Division Clerk, Upper Division Clerk (Hindi), Lower Division Clerk and 
Telephone Operator and Ministry of External Affairs, Central Passport Organisation 
(Group ‘D’ Posts) Recruitment Rules 2001 - except as respect things done or omitted to 
be done before such supersession, the President hereby makes the following rules 
regulating the method of recruitment to the posts of Upper Division Clerk (Hindi), Upper 
Division Clerk, Lower Division Clerk and Office Assistants (Group ‘C’ posts) in the 
Central Passport Organization of the Ministry of External Affairs, namely 

1. Short title and commencement. - (1) These rules may be called the 
Ministry of External Affairs, Central Passport Organization (Group ‘C’ Posts) 
Recruitment Rules, 2010. 

(2) They shall come, into force on the date of their publication in the Official' 
Gazette. 

2. Number of posts, classification and pay band and grade pay/ pay scale 
The number of the said posts, their classification and pay band and grade pay/ pay scale 
attached thereto shall be as specified in column 2 to 4 of the Schedule annexed to these 
rules. 

3. . Method of recruitment, age limit and other qualifications, etc. - The 
method of recruitment, age limit, qualifications and other matters relating to the said 
posts shall be as specified in columns (5) to (14) of the above said Schedule. 

4. Posting.- The person appointed to the post of Upper Division Clerk 
(Hindi), Upper Division Clerk, Lower Division Clerk and Office Assistant (Group ‘C), 
as the case may be, shall be liable to serve anywhere in India. 

5. Disqualification. - No person,- 

(a) who has entered into or contracted a marriage with a person having a spouse 
living, or • 
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(b) who, having a spouse living, has entered into or contracted a marriage with 
any person, shall be eligible for appointment to the said posts: v 

Provided that the Central Government may, if satisfied that such marriage is 
permissible under the personal law applicable to such person and other party to the 
marriage and that there are other grounds for so doing, exempt any person from the 
operation of this rule. 

6. Power to relax.- Where the Central Government is of the opinion that it is 
necessary or expedient so to do, it may, by order, for reasons to be recorded in writing, 
relax any of the provisions of these rules with respect to any class or category of persons. 

7. Saving. - Nothing in these rules shall affect reservations, relaxation of age 
limit and other concessions required to be provided for the Scheduled Castes, the. 
Scheduled Tribes, the Other Backward Classes, Ex-servicemen and other special 
categories of persons in accordance with the orders issued by the Central Government 
from time to time in this regard. 


SCHEDULE 


Name of 
Post 

Number 
of posts 

Classification 

Scale of 
pay 

Whether 

selection 

or non¬ 
selection 
post 

Whether benefit of 
added years of 
service admissible 
under Rule 30 of 
the Central Civil 
Services (Pension 
Rules, 1972). 

(1) 

_(2) 

13 ) _ 

(4) 

(5) 

(6) 

1. Upper 
Division 
Clerk 

628* 

(2010) 

' (subject to 
variation 
depending 
on 

workload) 

General 

Central 

Service Group 
‘C’ 

Non— 

Gazetted, 

Ministerial 

PB-1 

Rs.5200- 

20200 

plus 

grade pay 
of 

Rs.2400. 

Selection 

No 

1 


Age limit for direct recruitment 

Educational and other qualifications 
required for direct recruits. 

.(7) . .. 

(8) 

Not applicable 

Not applicable 


\ 


2- 2 7 a C*l /D '3 
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Educational qualification prescribed for 
direct recruits will also apply in the case of 
promotees. 

Period of probation, if any. 

1 

• (9) 

(10) 

Not applicable 

Nil 

Method of recruitment whether by direct 
recruitment or by promotion or by 
deputation/absorption and percentage of the 
vacancies to be filled by various methods 

In case 1 of recruitment by promotion or 
deputation/absorption grades from which 
promotion or deputation/ absorption to be 
made 

do 

(12) 

75 percent, by promotion; 

25 percent, by Limited Departmental 
Competitive Examination 

Promotion: 

Lower Division Clerks in the Central 
Passport Organisation with eight years 
service in the grade rendered after 
appointment thereto on regular basis. 

Note : Where juniors who have completed 
their qualifying or eligibility service are 
being considered for promotion, their 
seniors shall also be considered provided 
they are not short of the requisite qualifying 
or eligibility service, by more than half of 
such qualifying or eligibility service or two 
years, whichever is less, and have 
successfully completed their probation 
period for promotion to the next higher 
grade alongwith their juniors who have 
already completed such qualifying or 
eligibility service. 

Limited Departmental Competitive 

Examination: 

Lower Division Clerks with six years 
service in the grade rendered after 
appointment thereto on regular basis and 
possessing a Bachelor’s degree of a 
recognised university or its equivalent. 
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If Departmental Promotion Committee exists, what is 
its composition 

Circumstances in which Union 
Public Service Commission is 
to be consulted in making 
recruitment 

13 

14 

Group ‘C’ Departmental Promotion Committee (for 
promotion/ confirmation): 

(a) Director in the Consular, Passport and Visa 

Division - Chairman 

(b) One Deputy Secretary in charge of the 
administration of the Central Passport Organization 

Member 

(cj Two Deputy Secretaries in the Ministry of 

External Affairs - Members 

(d) One Passport Officer or Deputy Passport Officer of 
the cadre of the Central Passport Organisation - 
Member 

Not applicable 


(1) 

(2) 

(3) 

(4) 

(5) 

(6) 

2. Upper 
Division 
Clerk 
(Hindi) 

4* (2010) . 
(subject to 
variation 
depending 
on 

workload) 

General 

Central 

Service Group 
‘C’ 

Non- 

Gazetted, 

Ministerial 

PB-2 
Rs.5200- 
20200 
plus grade 
pay of 

Rs 2400 

\ 

Selection 

No 


. . . (7) 1 

(8) 

Not applicable j 

. Not applicable 


i 

I 


(9) 

1 (10) 

Not applicable 

Nil 


(11) 

(12) 

By Limited Departmental Competitive 
Examination failing which by deputation. 

Note : In case, number of candidates are 
less than ten at any time, the selection 
will be done by the Group ‘C’ 
Departmental Promotion Committee : 

Limited Departmental Competitive 

Examination : l^ower Division Clerks of the 
Central Passport Organization with six years 
service in the grade after appointment thereto 
on a tegular basis and possessing Bachelor’s 

1 Degree of a recognised university with* Hindi 
, andi English as compulsory or elective 
subjects or either of the two as medium of 
examination and the other as a compulsory or 
elective subject. 
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Deputation : Officers of the Central 
Government: 

(a) (i) holding analogous posts on regular 
basis in the parent cadre or department; or 

(ii) with six years regular service in the 
grade of Lower Division Clerk or equivalent; 
and 

(b) possessing Bachelor’s Degree of a 
recognised University with Hindi and English 
as compulsory or elective subject or either of 
the two as medium of examination and the 
other as a compulsory or elective subject. 

Note 1 : The departmental officers in the 
feeder category who are in the direct line of 
promotion shall not be eligible for 
consideration for appointment on deputation. 
Similarly, deputationist shall not be eligible 
for appointment by promotion. 

Note 2 : The period of deputation, including 
the period of deputation in another ex-cadre 
post held immediately preceding this 
appointment in the same or some other 
organization or department of the Central 
Government, shall ordinarily not exceed three 
years. 

Note 3 : The maximum age limit for 
appointment on deputation shall not exceed 
fifty six years as on the closing date of receipt 
of application. 

13 

14 

Group ‘O’ Departmental Promotion 
Committee: 

(a) Director in the Consular, Passport 
and Visa Division - 

Chairman 

(b) One Deputy Secretary in charge of 

the administration of the Central Passport 
Organization - Member 

(c) Two Deputy Secretaries in the 

Ministry of External- Members 

Not applicable 
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(d) One Passport Officer or Deputy 
Passport Officer of the cadre of the 
Central Passport Organization - 
Member 


3. Lower 
Division 
Clerk 

648* 

(2010) 

(Subject 

to 

variation 

depending 

on 

workload) 

General 

Central 

Service Group 
‘C* 

Non— 

Gazetted, 

Ministerial 

PB-1 

Rs.5200- 

20200 

plus 

grade pay 
of 

Rs.1900 

Selection 

Not applicable 

0) 

(2) 

_ 63 .... 

(4) 

(5) 

(6) 


(7) _ . 

®_ 

Between 18 and 27 years of age (relaxable for Government 
servants upto 40 years in accordance with the instructions 
or orders issued by the Central Government from time to 
time). 

Note The crucial date for determining the age limit shall 
be as fixed by the Staff Selection Commission. 

(i) 12 m Class or equivalent 

qualification from, a 

recognised Board or 

University. 

(ii) A typing speed of .35 

w.p.m. in English or 30 
w.p.m. in Hindi on 

computer. (35 w.pi.m. and 
30 w.p.m. correspond to 
10500 K.DPH/9000 KDPH 
on an average of 5 key 
depressions for each word). 


(9) 

GO) 

Not applicable. 

Two years for direct recruits. 


(11) 

(12) 

(i) 85% by direct recruitment 

(ii) 10% of the vacancies shall be filled 
by departmental competitive examination 
from amongst the Group C in . the grade 
pay of Rs.1800 who possess 12 th Class 
pass or equivalent qualification and have 
rendered three years regular service in the 
grade. The maximum age limit for 
eligibility for examination is forty five 

Limited Departmental Examination or 
promotion from Group C posts with grade 
pay of Rs.1800 to the extent provided in 
Col.ll. 
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years, (fifty years of age for the 
Scheduled Castes /Scheduled Tribes). 

Note : If more of such employees than 
the number of vacancies available under 
Clause (ii) qualify at the examination, 
such excess number of employees shall 
be considered for filling the vacancies 
arising in the subsequent years so that the 
employees qualifying at an earlier 
examination are considered before those 
who qualify at a later examination. 

(iii) 5% of the vacancies shall be filled on 
seniority-cum-fitness basis from Group C 
employees who have three years regular 
service in posts with the Grade Pay of 
Rs.1800. 


Group ‘C’- Departmental Promotion 
Committee (for confirmation/ promotion): 

(a) Director in the Consular, Passport and 

Visa Division - Chairman 

(b) One Deputy Secretary in charge of the 

administration of the Central Passport 
Organization - Member 

(c) Two Deputy Secretaries in the Ministry of 
External Affairs - Members 

(d) One Passport Officer or Deputy Passport 

Officer of the cadre of the Central Passport 
Organization - Member 



4. Office 
Assistant 



200 - 
)0 plus 
e pay of 
800 


Not 

applicable 


Not applicable 
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7 

8 

Between 18 and 27 years of age. 

Note: The crucial date for determining the age limit shall be the 
closing date for receipt of applications from candidates in India (and 
not the closing date prescribed for those in Assam, Meghalaya, 
Arunachal Pradesh, Mizoram, Manipur, Nagaland, Tripura, Sikkim, 
Ladakh Division of Jammu and Kashmir State, Lahaul and Spiti 
district and Pangi Sub Division of Chamba district of Himachal 
Pradesh, Andaman and Nicobar Islands or Lakshadweep. 

In the case of recruitment made through the Employment Exchange, 
the crucial date for determining the age limit shall be the last date 
upto which the Employment Exchange is asked to submit the names. 

Matriculation or 
equivalent from a 
recognised Board 


L (9) 

00) 

Not applicable. 

Two years 


_— -XU)_ 

(12) 

By direct recruitment 

Not applicable 


_(13)_ 

(14) 

Group *C’- Departmental Promotion 

Committee) : 

(a) Director in the Consular, Passport and Visa 

Division - Chairman 

(b) One Deputy Secretary in charge of the 

administration of the Central Passport 
Organization - Member 

(c) Two Deputy Secretaries in the Ministry of 
External Affairs - Members 

(d) One Passport Officer or Deputy Passport 

Officer of the cadre of the Central Passport 
Organization - Member 

Not applicable 


[F.No.V. rv/801/l/2010] 
A. MANICKAM, Jt. Secy. (CPV)& Chief Passport Officer 
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